
 

Request for Proposal – Life Science Washington Institute 

  Project Name: Sustainability Program  
Position: Communications Consultant for Best of the NW Showcase 

 

Life Science Washington Institute– Organizational Background 
Life Science Washington Institute was established by Life Science Washington as a separate but closely 
aligned nonprofit organization in 2017. We received our 501(c)(3) designation in Feb 2018. The 
Institute now houses the commercialization and entrepreneurial education and support services 
originally launched at Life Science Washington. Many of the Institute programs were initiated using 
funding from the Life Sciences Discover Fund. The Institute was established as a means of sustaining 
these programs in support of the life sciences ecosystem. Our mission is to provide support to life 
science entrepreneurs and start-up companies via educational, economic and other resources crucial 
for their success. Our vision is to create and support an ecosystem that accelerates the cycle of idea 
generation and concept validation, and boosts development of market relevant, impactful products 
and solutions for healthcare.  

 
Project Scope 
As access to early stage funding has been identified as a gap in the ecosystem, we plan to host a “Best of 
the NW Showcase”.  We envision this as an investor event where local and regional investors have 
access to a showcase of statewide life science ventures. This event will likely include a luncheon 
followed a fast pitch session and trade show style tables where ventures can display materials and talk 
to interested investors. We also envision significant networking time built in to the schedule, likely with 
a reception associated with a poster session. We anticipate roughly 100 attendees with an anticipated 
minimum of 20 companies. We will facilitate connections between companies and investors by 
providing investor interest forms (either physical forms at the event or via an online document).  

 
Position Objectives and Functional Requirements 
We are seeking a qualified and experienced Communications Consultant to help with outreach to 
investors and ventures, pre-event publicity and collateral, recruitment of press to the event and 
managing post-event coverage of the event. The project entails the following: 

a. The Communications Consultant will contribute their expertise by developing and 
executing a communications strategy for recruiting local and regional investors and 
press as well any day-of communication needs and post-event publicity.  

b. The Best of the NW showcase will be held on September 21, 2018 in downtown Seattle. The 
consultant is expected to attend the event. 

 
Position Timeline 

The Showcase will be held on September 21, 2018. The Consultant will be engaged (likely on a per hour 
basis) beginning August 6, 2018 or on an agreed upon date. 

 
Position Budget 
Please submit an estimated budget to address the above program objectives and functional 
requirements. Itemizing services may be helpful in deciding which opportunities we are 
able to pursue.  

 
Applicant Qualifications 

Acceptable candidates will demonstrate that they have the following qualifications: 



 

 

1) Prior experience in the life science sector, entrepreneurship support, and/or ecosystem building. 
2) Connections to local and/or regional investors (angels and VC). 
3) Connections to local press. 
4) Evidence of having successfully executed similar events.  

 
Applicant Should Submit: 

1. Cover Letter 
2. Resume 

3.    Examples of past work  

 
Proposals are due by email to ingrid@liswinstitute.org by August 3rd, 2018. 
 

Contract Terms 

• Vendors will be required to comply with a financial conflict of interest policy that includes 
disclosure and mitigation of any potential conflicts. 

• Vendors will be required to comply with the Life Science Washington Institute confidentiality 

policy 

• Payment will be directed as invoiced monthly during the project as milestones are completed. 

 
Evaluation Criteria 

Proposals received by the deadline of August 3rd will be evaluated based on candidate qualifications 
upon review of materials provided, telephone interviews for finalists, and discussion with references. 

 
Contact Information 

Ingrid Ruf, PhD  

Program Manger 
1551 Eastlake Ave E, Suite 300 
Seattle, WA 98102 
ingrid@lswinstitute.org 
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